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Summary

Technical information is diverse and voluminous, and because of this, the difficulty of information management
means that this management has a tendency to become localized and inconsistent. Management using an electronic
filing system is an effective way to solve this problem. Currently, a literature data base covering 89 magazines
and other publications is being constructed using the system. The required literature can be obtained immediately
by using registered bibliographical information and retrieval based on fixed and free keywords. Construction of
the system has been started after a comprehensive review of filing and after the establishment of an information
management system using hard copy. This system has qualitative effects, such as the improvement of personal
and overall company technical ability, in addition to quantitative effects, such as reduction of the information

retrieving time.
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